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	Committee Profile


This opportunity profile is designed to give you an idea of what your voluntary work will involve. It highlights the commitments, skills and benefits you can expect from taking up that role.


CLUB NAME:
LSU Fever                CLUB:  www.lufbra.net/fever
ROLE:     TREASURER
Duties & Responsibilities
· Responsible for the financial affairs of LSU Fever.

· Manage the accounts books for both grant and private accounts and organize relevant functions. e.g. Paying-in books, cheque books, issue receipts.  Provide regular financial statements to the committee.

· Authorisation of spending.

· Establish and maintain a relationship with the bank and LSU Student Resource Administrator.

· The Treasurer is required to prepare accounts to be made available to the Union Treasurer upon request.

· The signatories on the Bank Mandates must be the Club Treasurer, Club Chair, Student Resource Administrator and the LSU Finance Manager. Two of these signatures are required on every cheque.
· Responsible for the annual stash order, including taking orders from members and liaising with printing companies.  

Opportunities






· Gain valuable transferable skills e.g people management, organisation and planning, teamwork, general financial management
· Free training provided by LSU

· Gain leadership and management skills by day to day running of the society
· The chance to make a difference to LSU Fever
· Looks great on your CV
Desirable Qualities

· Well organised and good time manager
· Good communicator
· Good with figures
· Strong attention to detail
Approx Time Commitment

· Minimum 3 hours per week in addition to attending most sessions
· Needs to be easily contactable
· Should be present at all weekly committee meetings
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