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	Committee Profile


This opportunity profile is designed to give you an idea of what your voluntary work will involve. It highlights the commitments, skills and benefits you can expect from taking up that role.


CLUB NAME:
LSU Fever                CLUB:  www.lufbra.net/fever
ROLE: EVENTS CO-ORDINATOR
Duties & Responsibilities
· Responsible for the organising and planning of the society’s participation in both university and external performance events, including arrangement of performers, costumes, make-up and equipment.
· Responsible for liaising with clients and arranging events as well as positively promoting the society for future performance work.
· Must ensure all members are encouraged to take part in performance events, both on stage and behind the scenes. Members should be kept informed of all upcoming events and given the opportunity to take part in the organisation and preparation as appropriate.
· Must organise transport to and from events (if necessary).
· To liaise with the Secretary to ensure full risk assessments are done for all events and the Fire Safety Officer in the case of fire performance events.
· Responsible for the care and maintenance of all costumes, make-up and equipment used at events.
Opportunities






· Gain valuable transferable skills e.g people management, organisation and planning, teamwork, health and safety
· Gain leadership and management skills by day to day running of the society
· The chance to make a difference to LSU Fever
· Looks great on your CV
Desirable Qualities

· Well organised and good time manager
· Friendly and easy to approach
· Good communicator
Approx Time Commitment

· Minimum 3 hours per week in addition to attending most sessions
· Needs to be easily contactable
· Should be present at all weekly committee meetings
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